GOVERNOR’S RANCH ELEMENTARY PTA

REIMBURSEMENT/PAYMENT REQUEST

	DATE
	ITEM
	PURPOSE
	AMOUNT

	
	
	
	


	Requested by:
	

	Check Payable to:
	

	President approval:
	

	Amount Paid:
	
	Check #:
	

	Date Paid:
	
	Paid by:
	


CIRCLE THE BUDGET CATEGORY FROM WHICH THIS EXPENSE SHOULD BE PAID

	Carnival
	Welcoming
	Other:  __________________

	Clothing Sale
	Yearbook 
	

	Hospitality
	
	

	Membership
	ExCEL PROGRAMS

	Office Supplies/Printing
	Accelerated Reader
	Destination Imagination

	Publishing Center
	Classroom Programs (Grade ____)
	4th Grade Dioramas

	Science Fair
	Hand-in-Hand
	Native American Experience

	Scrip
	Outdoor Lab
	Parent Enrichment

	Silent Auction
	Reflections
	Red Ribbon Week

	Student Birthdays
	Visiting Author
	Young Ameritowne

	Talent Show
	Other:
	


********************N O T E********************


RECEIPT MUST BE ATTACHED





We are a non-profit organization.


We cannot pay sales tax!


Please deduct the sales tax from total if paid.


Copies of sales tax exemption letter are available from committee heads.











 ( Entered into Budget              
__________Date          __________Initials


